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WE NEED YOUR HELP TO PREVENT SUICIDE IN ARIZONA 
 

 

Future Arizona Chapter In Formation Activities New Chapters are being formed across the United States to ensure that the mission of the AFSP reaches the community. Through your support, the AFSP Arizona Chapter-In-Formation will bring the national programs to the local level.  Programs such as:  
o AFSP College Screening Instrument Approach universities and community colleges about the opportunity to launch the Web based interactive depression screening tool.  
o The Truth About Suicide: Real stories of Depression in College DVD Approach Arizona colleges to request the opportunity to have this DVD become part of orientation.  
o Teen Suicide Prevention Campaign Provide educational resources and tools to the public and private school systems through DVD’s and print material available from the AFSP web site.  
o Research and Grant Funding Opportunities Inform Arizona universities of the activities of the AFSP and their role in research grant funding. 

 
o Host the web cast program on the National Survivors of Suicide Day November 21, 2009.  
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Arizona Chapter Board Member Expectations 
 

 
The Mission of AFSP 
 
The American Foundation for Suicide Prevention (AFSP) is the leading 
national not-for-profit organization exclusively dedicated to understanding and 
preventing suicide through research and education, and to reaching out to people 
with mood disorders and those impacted by suicide. 
 
Chapter Board Member Expectations 
 
AFSP is one organization with a single mission (stated above).  Within this 
mission, Chapter boards have the authority and the responsibility to develop 
resources and implement programs and activities within nationally approved 
policies and standards.  
 
In order for chapter boards to effectively carry out this vital mission, it is important 
that chapter board members understand the basic expectations of serving on the 
chapter board: 
 

 Attend meetings.  In order for the board to function effectively, it is 
important that board members make every effort to attend and participate 
in meetings of the chapter board of directors 

 
 Committees.  Most of the important planning detail work of projects, 

events and programs takes place at the committee level.  Therefore all 
board members are asked to serve on at least one committee. 

  
 Fundraising.  Fundraising is vital to carrying out AFSP’s mission.  

Board member support of chapter fundraising activities is essential. 
 

 Contribute.  In addition to supporting AFSP’s fundraising activities, 
each board member is asked to make a personally significant financial 
contribution annually. 

 

 Recruit.  To help our chapters grow and to bring in new leadership and 
participation, it is important that all board members help recruit new 
volunteers to the chapter. 

 
 Provide Expertise.  Board members are recruited to serve specific 

roles and needs.  Members must be willing to provide that expertise.  
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Arizona Chapter Board of Directors 
 

Job Description 
 
General Function 
 
The Board of Directors is the governing body of the chapter responsible for 
ensuring that all chapter activities are conducted in accordance with AFSP by-
laws, policies and operating procedures for chapters. 
 
Major Duties and Responsibilities 
 

 Attend Board of Directors meetings 
 

 Review and approve the chapter’s plan of work and budget annually 
 

 Serve on at least one chapter committee 
 

 Elect a slate of officers and directors and fill vacancies as needed 
 

 Approve appointment of committee chairpersons 
 

 Participate in AFSP fundraising activities 
 

 Make a personal financial contribution to AFSP 
 

 Ensure that the chapter is in compliance with AFSP by-laws, policies and 
operating procedures for chapters 

 
 Represent AFSP’s positions and policies 

 
 Approach all issues with an open mind prepared to make the best decision 

for the whole organization 
 

 Work with the AFSP national leadership as required 
 

 Provide personal and professional expertise to chapter 
 

 Be knowledgeable about the issue of suicide and the mission and work of 
the American Foundation for Suicide Prevention. 

 
Term of Service 

Each member shall serve a three-year term of office. Each Board Member may 
serve consecutive two-year terms provided he or she is nominated and elected at 
the Chapter's annual meeting. No Board Member may serve more than two (2) 
consecutive three-year terms.  
 



 
 
 
 

SECTION 5 
   



 3

 
 
 

Arizona Chapter Chair 
 

Job Description 
 
General Function 
 
The chapter chair is the top volunteer officer of the chapter providing leadership 
to ensure that all chapter activities are conducted in accordance with AFSP by-
laws, policies and the operating procedures for chapters. 
 
Major Duties and Responsibilities 
 

 Provides leadership for the chapter board of directors through his/her own 
actions and involvement 

 
 Presides at the meetings of the chapter board of directors and executive 

committee and leads meetings in such a manner as to allow the board to 
effectively manage the chapter 

 
 Appoints all committee members subject to approval of board of directors 

 
 Insures that the chapter prepares an annual plan of work and budget 

annually 
 

 Insures that the chapter is in compliance with AFSP by-laws, policies and 
operating procedures for chapters 

 
 Represents the chapter at AFSP national meetings and functions as 

appropriate 
 

 Serves as official AFSP spokesperson on all non-medical matters in the 
local community, representing the Foundation in a professional manner at 
all times. 

 
 
Term of Service 
 
One year with eligibility for re-election. Shall serve no more than three 
consecutive one-year terms. 
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Arizona Chapter President 
 

Job Description 
 
General Function 
 
The chapter president shall be the principal spokesperson of the chapter on all 
scientific, medical, and programmatic matters. The President should be a mental 
health professional.  
 
 
Major Duties and Responsibilities 
 

 Provides leadership for the chapter board of directors on all scientific, 
medical and programmatic matters  

 
 In the absence of the Chair, presides at the meetings of the chapter board 

of directors and executive committee and leads meetings in such a 
manner as to allow the board to effectively manage the chapter 

 
 Appoints all committee members subject to approval of board of directors 

 
 Insures that the chapter prepares an annual plan of work and budget 

annually 
 

 Insures that the chapter is in compliance with AFSP by-laws, policies and 
operating procedures for chapters 

 
 Represents the chapter at AFSP national meetings and functions as 

appropriate 
 

 Serves as official AFSP spokesperson on all non-medical matters in the 
local community, representing the Foundation in a professional manner at 
all times. 

 
 
Term of Service 
 
One year with eligibility for re-election. Shall serve no more than three 
consecutive one-year terms. 
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Arizona Chapter Secretary 
 

Job Description 
 
 
General Function 
 
The chapter secretary shall serve as the official record keeper for the chapter.  
 
 
Major Duties and Responsibilities 
 

 Records all proceedings and actions of the chapter board of directors and 
executive committee 

 
 Maintains all official records and documents of the chapter 

 
 Works with presiding officer after meetings to review content and format 

for minutes 
 

 Ensures that proper notification of all regular and special meetings of the 
board of directors is sent to directors. 

 
 Maintains board attendance records. 

 
 Oversees the maintenance of chapter mailing lists, including sending all 

changes and deletions to AFSP national office. 
 

 
 
 
Term of Service 
 
One year with eligibility for re-election. Shall serve no more than three 
consecutive one-year terms. 
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Arizona Chapter Treasurer 
 

Job Description 
 
General Function 
 
The chapter treasurer is top volunteer financial officer of the chapter, and shall 
ensure that the chapter’s finances are maintained and managed in accordance 
with AFSP by-laws, policy and chapter operating procedures as well as all 
applicable federal and state law.  The Treasurer should have an accounting or 
financial management background.   
 
 
Major Duties and Responsibilities 
 

 Insures proper management of chapter financial affairs and safeguards all 
funds received in accordance with practices and procedures established 
by AFSP 

 
 Keeps full and accurate accounts of receipts and disbursements of all 

monies received by the chapter 
 

 Reports and explains all chapter financial information to the chapter board 
of directors 

 
 Insures that all chapter bank accounts are maintained according to AFSP 

policy 
 

 Insures that chapter submits financial information to AFSP national office 
in accordance with AFSP by-laws, policies and operating procedures for 
chapters 

 
 

 
 
Term of Service 
 
One year with eligibility for re-election. Shall serve no more than three 
consecutive one-year terms. 
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ARIZONA “CHAPTER IN FORMATION” 
 

Board Member Application Form 
 
 
Complete the form and return to Dawn Hunter by July 15, 2009 via email 
dawnmcc60@hotmail.com or fax to 480-321-4799. 
 

 
 
Name          Phone  ( )   
 
Mailing Address             
 
City      State     ZIP        
 
E-mail         Referred by:      
 
 

 
Relevant community experience and/or employment (attach resume if relevant): 
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Why are you interested in serving as a Board Member of the Arizona Chapter? 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
What area(s) of expertise/contributions will you bring to the Arizona Chapter as a Board 
Member: 
 
 
 
 
 
 

Other current volunteer commitments: 
 
 
 
 
 
 
 

 
Provide a brief statement describing your personality to us:  
 
 
 
 
 
 
 
 
 




